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8. 8. Margol College of Arts,
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NAAC ACCREDITED - B GRADE COLLEGE

ICT
TRAINING PROGRAMME
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Hyderabad Karnataka Education Society's

S. §. Margol College of Arts,

Science & Commerce
SHAHABAD - 585 228 - Dist, Kalaburagi

‘U (Affiliated to Gulbarga University, Kalaburagi)
NAAC ACCREDITED ~ B GRADE COLLEGE

INFORMATION COMMUNICATION TECHONOLGY (ICT)
TRAINING PROGRAMME

2017-2018

I Syllabus for B. Sc. and B.Com.

™ Unit-1

Introduction of ICT : usage of ICT indifferent sectors, Main features of commonly used
application packages MS-word :Features of Ms Word -MS Word Window Components -
Creating, Editing, Formatting and printing of Documents-Headers and footers Insert /Draw
Tables ,Table auto Format Page Borders and Shading -inserting Symbols Shapes Word Art
Page Numbers Equations-Spellings and Grammars-Thesautus-mail merge MS PowerPoint-
Creating 2 Blank Presentation-Creating a presentation using a template - Inserting and
Deleting Slides in a presenting Addind Clip Art /Pictures -Inserting Other objects Audio,
Vedio- Resizing and scaling of an Object- Slide Transition- Custom Animation MS-Exel:
Overview of Excel features - Creating a new worksheet, Selecting cells, Entering and
editing Text, Numbers, Formulae, Referencing cells -Inserting Rows /Columns -Changing
Column widths and row heights, auto format, changing font sizes,colors, shading

Unit 2

Fundamentals of Internet : what is Internet ? Internet applications, Internet Addressing -
Entering a Web Site Address, URL- Components of URL, Searching the Internet, Browser -
Type of Browsers, Twitter Facebook YouTube Whatsapp E - Mail : Defination Of E- mail -
Advantages and Disadvantages - Userids, passwords, Email Addresses, Domain Names ,
Mailers, Message Components , Mail management, Email Inner Working WWW- Web
Applications, Termonolgies, Web Browsers.
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Hyderabad Karnataka Education Society's

S. S. Margol College of Arts,

Science & Commerce
SHAHABAD - 585 228 - Dist. Kalaburagi
(Affiliated to Gulbarga University, Kalaburagi)
NAAC ACCREDITED - B GRADE COLLEGE

Date 16.02.2018

NOTICE

All the B.com and B.sc VI Semester students are informed that the Department of
Computer Science is starting the “INFORMATION COMMUNICATION TECHONOLGY (ICT)
TRAINING PROGRAMME “ Class from the 19.02.2018 to 24.02.2018 at 2.00 to 4.00 pm
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Hyderabad Karnataka Education Society's
S. S. Margol College of Arts,

Science & Commerce
SHAHABAD - 585 228 - Dist. Kalaburagi
[Affiliated to Gulbarga University, Kalaburagi)
NAAC ACCREDITED - B GRADE COLLEGE

COMMUNICATION INFORMATION TECHONOLGY (ICT)

TRAINING PROGRAMME

Time Table
DATE/TIME 2 to 4pms
19/02/2018 Theory

(Md. Irfan)
20/02/2018 Theory
(Md. Irfan)
21/02/2018 Theory
(Md. Irfan)
22/02/2018 Theory
(Md. Irfan)
23/02/2018 Theory
(Md. Irfan)
24/07/2018 Theory
(Md. Irfan)
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Hyderabad Karnataka Education Society's

S. S. Margol College of Arts,

Science & Commerce
SHAHABAD - 585 228 - Dist. Kalaburagi
(Affiliated to Gulbarga University, Kalaburagi)
NAAC ACCREDITED - B GRADE COLLEGE
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COMMUNICATION INFORMATION TECHONOLGY (ICT)

TRAINING PROGRAMME

Attendance
Sl | Nameofthe | 19/02/|20/02/]21/02/ 22702/ | 23/02/ | 24/02
No.| Student 2018 | 2018 | 2018 | 2018 | 2018 | 2018
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Hyderabad Karnataka Education Society's
8. 8. Margol College of Arts,

Science & Commerce

SHAHABAD - 585 228 - Dist. Kalaburagi
(Affiliated to Gulbarga University, Kalaburagi)

NAAC ACCREDITED - B GRADE COLLEGE

INFORMATION COMMUNICATION TECHONOLGY (ICT)
TRAINING PROGRAMME
2019-2020

Syllabus for B.Sc and B.com

Unit-1

Introduction of Ict : usage of ICT indifferent sectors, Main features of commonly used
application packages MS-word :Features of Ms Word -MS Word Window Components -
Creating, Editing, Formatting and printing of Documents-Headers and footers Insert /Draw
Tables ,Table auto Format Page Borders and Shading -inserting Symbols Shapes Word Art
Page Numbers Equations-Spellings and Grammars-The sautés-mail merge MS PowerPoint-
Creating a Blank Presentation-Creating a presentation using a template - Inserting and
Deleting Slides in a presenting Adding Clip Art /Pictures -Inserting Other objects Audio,
Vedio- Resizing and scaling of an Object- Slide Transition- Custom Animation MS-Exel:
Overview of Excel features - Creating a new worksheet, Selecting cells, Entering and
editing Text, Numbers, Formulae, Referencing cells -Inserting Rows /Columns -Changing
Column widths and row heights, auto format, changing font sizes, colors, shading

Unit 2

Fundamentals of Internet : what is Internet ? Internet applications , Internet Addressing -
Entering a Web Site Address, URL- Components of URL, Searching the Internet, Browser -
Type of Browsers, Twitter Facebook YouTube Whatsapp E - Mail : Defination Of E- mail -
Advantages and Disadvantages - Userids, passwords, Email Addresses, Domain Names,
Mailers, Message Components , Mail management, Email Inner Working WWW- Web
Applications, Termonolgies, Web Browsers.
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Hyderabad Karnataka Education Society's
S. 8. Margol College of Arts,

Science & Commerce
SHAHABAD - 585 228 - Dist, Kalaburagi
{Affiliated to Gulbarga University, Kalaburagi)
NAAC ACCREDITED - B GRADE COLLEGE

Date 10.01.2019

NOTICE

All the B.com And B.sc VI Semester students are informed that the Department of
Computer Science is starting the “INFORMATION COMMUNICATION TECHONOLGY (ICT)
TRAINING PROGRAMME “ Class from the 14.01.2019 to 19.01.2019 at 2.00 to 4.00 pm
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Hyderabad Karnataka Education Society's
S. 8. Margol Coliege of Arts,

Science & Commerce
SHAHABAD - 585 228 - Dist. Kalaburagi
(Affiliated to Gulbarga University, Kalaburagi)
NAAC ACCREDITED ~ B GRADE COLLEGE

INFORMATION COMMUNICATION TECHONOLGY (ICT)

TRAINING PROGRAMME

Time Table
DATE/TIME 2.00 To 4.00
14/01/2019 Theory

(Md.Irfan)
15/01/2019 Theory
(Md.Irfan)
16/01/2019 Theory
(Md.Irfan)
17/01/2019 Theory
(Md.Irfan)
18/01/2019 Theory
(Md.Irfan)
19/01/2019 Theory
(Md.Irfan)
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Hyderabad Karnataka Education Society's

S. S. Margol College of Arts,

Science & Commerce
SHAHABAD - 585 228 - Dist. Kalaburagi
(Affiliated to Gulbarga University, Kalaburagi)
NAAC ACCREDITED -~ B GRADE COLLEGE

COMMUNICATION INFORMATION TECHONOLGY (ICT)

TRAINING PROGRAMME
Attendance
Sl. | Nameofthe | 14/01/]15/01/[16/01/]17/01/]18/01/|19/01
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Hyderabad Karmnataka Education Society’s

S. S. Margol College of Arts,

Science & Commerce
SHAHABAD - 585 228 - Dist. Kalaburagi
(Affiliated to Guibarga University, Kalaburagi}
NAAC ACCREDITED - B GRADE COLLEGE
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INFORMATION COMMUNICATION TECHONOLGY (ICT)
TRAINING PROGRAMME
2021-2022

Syllabus for B. Sc and B.com

Unit-1

Introduction of Ict : usage of ICT indifferent sectors, Main features of commonly used
application packages MS-word :Features of Ms Word -MS Word Window Components -
Creating, Editing, Formatting and printing of Documents-Headers and footers Insert /Draw
Tables ,Table auto Format Page Borders and Shading -inserting Symbols Shapes Word Art
Page Numbers Equations-Spellings and Grammars-The sautés-mail merge MS PowerPoint-
Creating a Blank Presentation-Creating a presentation using a template - Inserting and
Deleting Slides in a presenting Adding Clip Art /Pictures -Inserting Other objects Audio,
Video- Resizing and scaling of an Object- Slide Transition- Custom Animation MS-Excel:
Overview of Excel features - Creating a new worksheet, Selecting cells, Entering and
editing Text, Numbers, Formulae, Referencing cells -Inserting Rows /Columns -Changing
Column widths and row heights, auto format, changing font sizes, colors, shading

Unit 2

Fundamentals of Internet: what is Internet? Internet applications, Internet Addressing -
Entering a Web Site Address, URL- Components of URL, Searching the Internet, Browser -
Type of Browsers, Twitter Face book YouTube Whats app E - Mail : Definition Of E- mail -
Advantages and Disadvantages - Userids, passwords, Email Addresses, Domain Names,
Mailers, Message Components , Mail management, Email Inner Working WWW- Web
Applications, Terminologies, Web Browsers.
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Date 06.01.2022

NOTICE

All the B.com And B.sc VI Semester students are informed that the Department of
Computer Science is starting the “INFORMATION COMMUNICATION TECHONOLGY (ICT)
TRAINING PROGRAMME “ Class from the 10.01.2022 to 15.01.2022 at 2.00 to 4.00 pm
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Hyderabad Karnataka Education Society's
S. 8. Margol College of Arts,

Science & Commerce
SHAHABAD - 585 228 - Dist, Kalaburagi
(Affiliated to Gulbarga University, Kalaburagi)
NAAC ACCREDITED -~ B GRADE COLLEGE

INFORMATION COMMUNICATION TECHONOLGY (ICT)

TRAINING PROGRAMME
Time Table
DATE/TIME 2.00 To 4.00
10.01.2022 Theory
(Md. Irfan)
11.01.2022 Theory
(Md. Irfan)
12.01.2022 Theory
(Md. Irfan)
13.01.2022 Theory
(Md. Irfan)
14.01.2022 Theory
(Md. Irfan)
15.01.2023 Theory
(Md. Irfan)
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Hyderabad Karnataka Educalion Society's
S. 8. Margol College of Arts,

Science & Commerce
SHAHABAD - 585 228 - Dist. Kalaburagi
(Affiliated to Gulbarga University, Kalaburagi)
NAAC ACCREDITED - B GRADE COLLEGE

COMMUNICATION INFORMATION TECHONOLGY (ICT)

TRAINING PROGRAMME

Attendance

Sl

No.

Name ofthe | 10/01/
Student 2022
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Hyderabad Karnataka Education Society's
S. 8. Margol Coliege of Arts,

Science & Commerce
SHAHABAD - 585 228 - Dist, Kalaburagi

U (Affiliated to Gulbarga University, Kalaburagi)

NAAC ACCREDITED -~ B GRADE COLLEGE
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Hyderabad Karnataka Education Society's

S. S. Margol College of Arts,

Science & Commerce
SHAHABAD - 585 228 - Dist. Kalaburagi

AU (Affiliated to Gulbarga University, Kalaburagi)
NAAC ACCREDITED - B GRADE COLLEGE
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. Department of Computer Science
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Science and Commerce,
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